
Request for Proposals 

Solar Photovoltaics for Onsite Energy Genera�on 

Montague Town Hall Annex Roof 

 

Town of Montague 

One Avenue A 

Turners Falls, MA 01376 

 

1. Solicita�on and Proposal Process 
 

The Town of Montague (the “Town”) is issuing this Request for Proposals (“RFP”) to solicit pricing, 
qualifica�ons, and project approaches under M.G.L. c. 164 § 143(d) and M.G.L. c. 30B, §6 and 225 CMR 
20.00, from solar energy developers (“Respondent”) to:  

(1) Complete the installa�on of (including all engineering, procurement and construc�on) a roof- 
mounted solar photovoltaic energy system (“System”) at the Montague Town Hall Annex Roof (“Town 
Hall”). This facility will be municipally owned. Developers shall propose an Opera�ons and Maintenance 
(O&M) contract for this facility.    

(2) Approach development of the System with the goals of reducing greenhouse gas emissions and 
maximizing economic benefit to the Town and its residents.    

(3) Design and install all solar panels to withstand Montague weather condi�ons. This includes passing 
all applicable standards for minimum design loads for buildings and other structures, including wind 
loading requirements.  

(4) Present at one Selectboard mee�ng at the schema�c design stage of the project.  

(5) Evaluate the roo�op of the Town Hall for solar feasibility, including a structural engineering analysis, 
and a proposal that details how the Respondent will u�lize currently available incen�ves.  

(6) Complete development of the roof-mounted solar photovoltaic energy system in a �mely manner to 
maximize the financial benefit for the Town under the SMART program. Respondent will provide a 
schedule to complete development of the project within thirty (30) days of receipt of No�ce of Award.    

(7) Provide public facing data, such as a website that the Town can link to, that shows the real-�me solar 
produc�on of the System.  

The Town intends, pursuant to M.G.L. c. 30B, §6 to (1) select the most highly advantageous Respondent 
per the evalua�on criteria herein; (2) enter into a Memorandum of Understanding (“MOU”) pertaining 



to an engineering study of the premises; (3) subsequently execute an Engineering Procurement and 
Construc�on (EPC) Contract for the Town Hall system; and (4) enter into an opera�ons and maintenance 
contract (“O&M contract”) for the Town Hall system. All contracts will be con�ngent on approval by the 
Town. This project is subject to the requirements of prevailing wage.   

 

2. The Town of Montague 
 

The Town of Montague (Pop 8,500) is in Franklin County, Massachusets. Montague was one of the first 
Green Communi�es designated by the State in 2010. Town Hall is located in downtown Turners Falls. The 
contrac�ng authority is the 3 member Selectboard. The town has dedicated professional staff to support 
the execu�on of capital projects. Western Massachusets Electric Co., d/b/a Eversource, is the electric 
retail distribu�on u�lity that provides electric service to Montague. It is the desire of the Town to 
develop and own a solar project on the Town Hall Annex Roof for the benefits of the community, its 
residents, and the environment, with the goals of reducing long-term energy costs and the use of fuels 
that produce greenhouse gas emissions. This RFP is being issued to allow the Town to evaluate mul�ple 
op�ons and determine the project and financial arrangement that best meet the Town’s interests. 

 

3. Responses to the RFP 
 

Responses to this RFP, as required in accordance with all terms and specifica�ons contained herein, 
should be submited to:  

Town of Montague  
Town Administrator  
One Avenue A 
Turners Falls, MA 01376  
 

To be considered, a proposal must be submited on or before 2:00 p.m. on August 28, 2023. 

 

Responses must be submited in a sealed outer package clearly labeled “Request for Proposals SOLAR PV 
DEVELOPMENT FOR ONSITE ENERGY GENERATION.” Within each envelope or package, the Respondent 
shall enclose a cover leter with the signature, name, and �tle of the person authorized to submit the 
response on behalf of the Respondent. Respondents shall include separate technical and pricing 
proposals for the roof-mounted solar photovoltaic energy system at the Town Hall (to be owned by the 
Town).  

Within a sealed envelope within the outer package, Respondent shall enclose one (1) original paper copy 
and one (1) single-file electronic version (in Adobe Acrobat (pdf) format on a thumb drive) of everything 
requested in this RFP except for the Respondent’s price proposals requested in Sec�on 7.7 for the Town 
Hall system (“Montague Town Hall Technical Proposal”). The sealed envelope shall be marked with the 



respondent’s company name, and plainly marked in the lower le�-hand corner: “Response to Solar 
Energy RFP – Technical Proposal” Within a sealed envelope within the outer package, Respondent shall 
also enclose one (1) original paper copy of the Respondent’s price proposal for the Town Hall system 
with its response to Sec�on 7.7 for scenarios # 1 and # 2 (“Montague Town Hall Price Proposal”). The 
sealed envelope shall be marked with the Respondent’s company name, and plainly marked in the lower 
le�- hand corner: “Response to Solar Energy RFP - Price Proposal”. 

It is the Respondent’s responsibility to see that its response is delivered within the �me and at the place 
prescribed. No responses shall be opened by the Town un�l the �me set for opening (the “Opening”). 
Withdrawal and modifica�on of responses shall be governed by this Sec�on 3 of this RFP.  

By submi�ng a proposal, the Respondent cer�fies that (1) no officer, agent, or employee of the Town 
has a pecuniary interest in its proposal; (2) the proposal is made in good faith without fraud, collusion, or 
connec�on of any kind with any other prospec�ve Respondent for the same RFP, and (3) the Respondent 
is compe�ng solely on its own behalf without connec�on with, or obliga�on to, any undisclosed person 
or firm.  

The right is reserved by the Town, as the interests of the Town may require, to reject any or all proposals, 
to waive any technical defect or informality in proposals received, and to accept or reject any proposal or 
por�on thereof if it’s deemed to be in the best interest of the Town to do so.  

Subject to the Town’s authority to reject, in whole or in part, any or all proposals, as provided M.G.L. c. 
30B, §9, the Town shall uncondi�onally accept a proposal without altera�on or correc�on, except as 
provided in this paragraph. A Respondent may correct, modify or withdraw a response by writen no�ce 
received in the Town Administrator’s Office (see above address) prior to the �me and date set for 
opening the proposals. A�er the opening, a Respondent may not change any provisions of the proposal 
in a manner prejudicial to the interests of the Town or fair compe��on. The Town shall waive minor 
informali�es or allow the Respondent to correct them. If a mistake and the intended meaning of the 
proposal is clear on its face, the Town shall correct the mistake to reflect the intended meaning and so 
no�fy the Respondent in wri�ng, and the Respondent may not withdraw the proposal. A Respondent 
may withdraw a proposal if a mistake is clear on the face of the proposal, but the intended meaning is 
not similarly evident. (See M.G.L. c.30B, § 5(f)). 

 A Pre-Submission Mee�ng will be held at 2:00 pm on August 10, 2023. The mee�ng will be held at the 
Montague Town Hall (One Avenue A Turners Falls, MA 01376) and will involve a site tour. The Pre-
Submission Mee�ng is not mandatory but is highly recommended. 

Ques�ons posed verbally by the Respondents at the Pre-Submission Mee�ng must also be submited in 
wri�ng to the Town Administrator by email (assistant.townadmin@montague-ma.gov) by 2:00 p.m. on 
August 15, 2023. The Town shall issue a post mee�ng addendum lis�ng each writen ques�on received 
and its response. Only the informa�on contained in that addendum shall be relied upon when 
submi�ng a proposal. Verbal exchanges during the mee�ng will be considered informal and of no legal 
effect. The burden shall be on a Respondent to seek further clarifica�on from the Town in wri�ng if the 
informa�on contained in the post-mee�ng addendum deviates from the Respondent’s intent or 
understanding. 



Inquiries will not be answered directly. The Town will issue an addendum to address the writen 
ques�ons submited by the deadline. Any addendum will be posted by email through www.montague-
ma.gov/BIDS. It is the responsibility of the Respondent to contact the Assistant Town Administrator 
(assistant.townadmin@montague-ma.gov) by email prior to the proposal submital deadline to ensure 
that the Respondent has received all addenda issued by the Town.  

Only the informa�on contained in this RFP and a subsequently issued writen addendum, if any, may be 
relied upon when submi�ng a proposal. In addi�on, the Town may, in its discre�on, make any changes 
to this RFP via writen addendum. 

Respondents must submit proposals that fully comply with the requirements set forth in this RFP. A 
proposal shall be conclusive evidence that the Respondent has examined the Premises and is familiar 
with all the condi�ons of this procurement.  

Upon finding any omissions or discrepancy in this RFP, the Respondent shall no�fy the Town immediately 
so that any necessary addenda may be issued. Failure of the Respondent to completely inves�gate the 
Premises and/or to be thoroughly familiar with the condi�ons of this procurement (including plans, 
specifica�ons and all addenda) shall in no way relieve the Respondent from any obliga�on with respect 
to its response.  

The RFP and addenda are available on the Town’s Procurement Page: www.montague-ma.gov/BIDS. It is 
the Respondent’s responsibility to check that webpage prior to the bid submission date for any addenda. 
The Town will no�fy anyone that has signed up as a vendor via email. 

 

Procurement Schedule- Montague Town Hall Solar 

Milestone Date 
RFP Issued Wed, July 19 

Pre-Submission Mee�ng Thursday August 10, 2PM 
Ques�ons Deadline Tuesday August 15, 2PM 

An�cipated release of Town’s Response Addenda Thursday August 17 
Responses Due to the Town Monday August 28, 2PM 

An�cipated Vendor Selec�on Monday September 11 
 

4. General Terms and Condi�ons 
4.1 Receipt and Opening of Responses. Sealed proposals will be accepted by the Town un�l 2:00 
p.m. on August 28, 2023. They will then be opened in the presence of at least two (2) witnesses and the 
Town will prepare a register of responses available for public inspec�on.  

4.2 Form of Proposal. Proposals must be submited on and in accordance with the forms atached to 
this RFP in Appendix B. No change shall be made in the phraseology of the form or in the item or items 
men�oned herein. The proposal must contain the name and proper address of the Respondent, be 
signed by an authorized member of the Respondent with his/her signature and official �tle, following 



the form of Appendix B1. Except as otherwise provided in this RFP, proposals that are incomplete, or 
contain any omissions, erasures, altera�ons, addi�ons or irregulari�es of any kind, may be rejected. 

4.3 Submission of Proposals.  

(a) Packages containing responses must be sealed and addressed as specified in Sec�on 3 above.  

(b) Submissions will be received un�l 2:00 p.m. on August 28, 2023, and no proposal received a�er the 
submission deadline will be considered.  

(c) Any Respondent may withdraw or modify its proposal by writen request at any �me prior to the 
established deadline for submissions.  

(d) A�er the Opening, a Respondent may withdraw, but may not modify, its proposal except in a manner 
that is not prejudicial to the interest of the Town or to fair compe��on. Negligence on the part of the 
Respondent in preparing the response confers no right to modify the proposal a�er it has been opened.  

(e) Proposals received prior to the Opening will be held in the Town Administrator’s Office. No 
responsibility will atach to an officer or person for the premature opening of a proposal not properly 
addressed and iden�fied.  

(f) Any devia�on from the requirements of this RFP must be noted in wri�ng and atached as a part of 
the proposal. The Respondent shall indicate the item or part with the devia�on and indicate how the 
proposal deviates from the requirements.  

(g) Any Respondent taking excep�on to, or ques�oning any of the provisions, procedures, condi�ons, or 
specifica�ons herein stated should make such excep�ons known to the Assistant Town Administrator by 
email (assistant.townadmin@montague-ma.gov) prior to the Opening.  

(h) Any change or interpreta�on made by the Town as a result thereof will be emailed to all prospec�ve 
Respondents of record. Should a Respondent s�ll not be sa�sfied, the Respondent may, in its proposal, 
set out and s�pulate the excep�on, with enough explana�on to be understood by the Town. The Town 
may, at its discre�on, accept or reject any or all excep�ons.  

(i) The Town may in its discre�on waive all informali�es or allow the Respondent to correct them. 

4.4 Evalua�on of Responses. The Town will evaluate and rank the qualified Respondents as detailed 
in Sec�on 6 of this RFP. Each responsive statement from a Respondent will be evaluated and ranked 
solely according to the criteria set forth in this RFP. It is the responsibility of each Respondent to provide 
informa�on, evidence and exhibits that clearly demonstrate the Respondent’s ability to sa�sfy project 
requirements. The evalua�on process may include verifica�on of references, confirma�on of financial 
informa�on and examina�on of such other informa�on as the Town deems appropriate including 
contact with persons or organiza�ons not provided by the Respondents as references. The Town will 
conduct interviews as permited by M.G.L. c. 30B, Sec. 6, and such addi�onal interviews as it may deem 
necessary to evaluate the proposals. The Town may require public presenta�ons by Respondents. The 
Town reserves the right to request or obtain addi�onal informa�on about any proposal. 

4.5 Memorandum of Understanding. The Town will nego�ate and execute a Memorandum of 
Understanding (MOU) with the Respondent that provides the most advantageous proposal. The MOU 



(See Appendix C for sample) will pertain to the undertaking and comple�on of an engineering study by 
the selected Respondent at the Respondent’s expense at the Montague Town Hall. At a minimum the 
engineering study shall provide:  

(a) guaranteed annual electricity output (kWh/year);  

(b) es�mated actual annual electricity output;  

(c) annual system degrada�on factors;  

(d) the model or method used to calculate the annual energy values in (a) and (c) including the weather 
files used (e.g. TMY2);  

(e) the purchase price of the system;  

(f) the expected simple value and 20-year net present value of the system;  

(g) A structural evalua�on of each roof by a professional engineer.  

Es�mates of guaranteed annual electricity output for each Premises should be based on the specified 
savings calcula�on methodology in the most recent version of the Federal Energy Management Program 
(FEMP) Guide for Measurement and Verifica�on. The respondent also must (1) specify the method of 
calcula�on of any produc�on shor�all payments; (2) include an illustra�ve calcula�on showing inputs 
and assump�ons; and (3) explain how produc�on shor�alls will be determined. 

4.6 Engineering Procurement and Construc�on Contract. A�er the comple�on 
of the engineering study, the Town will enter into nego�a�on of an Engineering, Procurement and 
Construc�on Contract for the roof-mounted solar photovoltaic energy system at the Montague Town 
Hall Annex (and related agreements, including, at the developer’s op�on, an O&M contract) (collec�vely, 
“the Town Hall Contract”)) with the selected Respondent. If the Town and the most responsive and 
responsible Respondent are unable, within sixty (60) calendar days following the Town’s no�ce of 
commencement of nego�a�ons with that Respondent (or such longer period as the Town may deem 
appropriate), to nego�ate a Contract that the Town determines to be fair, and reasonable, the Town shall 
no�fy such Respondent of the termina�on of nego�a�ons as of a date set forth in such no�ce of 
termina�on. Therea�er, the Town may conduct nego�a�ons with the next most advantageous 
respondent.  

The Town may cancel this procurement if it determines that cancella�on serves the best interests of the 
public. The Town may reject, in whole or in part, all planned or proposed elements of a project, when it 
determines that rejec�on serves the best interests of the public. 

4.7 Engineering Procurement and Construc�on Contract Requirements. 
The Town requests that all Respondents include a copy of their sample contract as part of their 
proposals. The Town of Montague requires some form of the following contract elements:  

(a) Surety Bond. The selected Respondent (also referred to herein as the “Contractor”) will be required 
to provide the Town with 100% payment and performance bonds from a surety company licensed to do 
business in the Commonwealth and whose name appears on United States Treasury Department Circular 
570.  



(b) Cer�ficate of Insurance. The Contractor must provide evidence of insurance coverage and limits 
including those for subcontractors. The Contractor shall maintain the following types of insurance: 
Workers Compensa�on and Employers Liability, Commercial General Liability, Commercial Automo�ve 
Liability, Umbrella Liability, Installa�on/Builders Risk, Contractors Pollu�on Liability, Professional Liability, 
Contractors Property, and any Other coverage. Details on required insurance coverage are provided in 
Appendix D.  

(c) Subcontrac�ng. Except to the extent contemplated in the response and permited in the Contract, the 
Contract will prohibit assignment and subcontrac�ng without the Town’s express prior approval. 

 (d) Assignment. The Contract will require that the Contractor shall not have the right to assign or 
transfer, whether voluntarily or by opera�on of law, any of its rights, du�es or obliga�ons under the 
Contract without prior writen consent of the Town. The Town’s consent shall not be unreasonably 
withheld, condi�oned, or delayed; provided however, that the assignee has demonstrable experience in 
opera�ng and maintaining solar photovoltaic systems comparable to the System, and has demonstrable 
financial capability to maintain the System and perform the obliga�ons of Contractor under the Contract.  

(e) Indemnifica�on. The Contract will require that the Contractor hold harmless and indemnify the Town 
and its officers, agents and employees against all claims, demands, ac�ons and suits (including all 
atorneys’ fees and costs) brought against any of them arising from the Contractor’s work or any 
subcontractor’s work under the contract. 

(f) Compliance with Laws. The Contract will require compliance with all federal, state and municipal laws, 
ordinances, rules and/or regula�ons, including labor laws and laws against employment discrimina�on.  

(g) Governing Law; Venue. All contracts entered into by the Town shall be governed by the Laws of the 
Commonwealth of Massachusets. Any disputes shall be resolved within the venue of the 
Commonwealth of Massachusets and shall be brought in or removed to any court of the 
Commonwealth serving Montague or the federal district court si�ng in Franklin County, Massachusets. 

(h) CORI and SORI Checks. Any contract resul�ng from this RFP may require Contractor and 
subcontractors to undergo a Criminal Offender Record Informa�on (CORI) check and/or a Sex Offender 
Registry Informa�on (SORI) check. 

(i) This project is subject to the payment of prevailing wages as required by M.G.L. c. 149. See Appendix F 

 

5. PREMISES PROFILE The Town has included per�nent Premises informa�on in Appendix A 
of this RFP. However, this analysis was performed for the Town’s benefit only, and is provided only for 
informa�onal purposes. Respondents may not rely upon such analysis and must perform their own due 
diligence with respect to the Premises. The system will be owned by the Town. 

 

6. SCOPE OF WORK TO BE ADDRESSED  
6.1 Key Project Elements. For the Town Hall site, the selected Respondent will enter into an 
Engineering Procurement and Construc�on (EPC) contract for installa�on of (including all engineering, 



procurement and construc�on) one roof-mounted solar photovoltaic energy system to be municipally 
owned. The Respondent shall provide O&M services for this system through an O&M agreement for a 
term of 20 years.  

The EPC Contract documenta�on will include installa�on and maintenance provisions for this site. The 
EPC Contractor will be the Respondent selected by the Town. The Contractor(s) will be responsible for all 
site prepara�on, designing, financing, opera�ng and maintaining the System, and obtaining all necessary 
permits and approvals (e.g., HDC approval, building permits, interconnec�on, compliance with MassDEP 
guidelines) and installa�on. The cost of interconnec�on with the local distribu�on company (Western 
Massachusets Electric Co., d/b/a Eversource) and filing of any Schedule Z, SMART Program equivalent, 
or like requirement shall be borne by the Respondent The Contractor will be responsible for holding one 
(1) mee�ng with Montague Town Hall staff, and facili�es managers and department heads as applicable 
a�er comple�on of the final layout of the System, including arrays, racking or other moun�ng 
equipment, inverters, and other associated equipment. In the interests of expediency, the final layout 
need not include a final design for grid interconnec�on nor include reference to an Interconnec�on 
Services Agreement (ISA).  

6.2 Project Scope. The Town intends to nego�ate a Contract for a roof-mounted solar photovoltaic 
energy system on Montague Town Hall Annex Roof. The project should maximize the financial benefit for 
the Town under exis�ng programs and be within a total established project budget of $205,000. 

If a Respondent would like to propose an alterna�ve scenario (i.e., batery system, community shared 
solar, low income solar, etc.) Please provide a detailed narra�ve of the benefit to the Town and greater 
community that includes a distribu�on of benefits. 

The Respondent’s proposal shall include a plan to collect energy data at the System to assist the Town in 
evalua�ng the performance of the solar PV system. 

The town does not an�cipate a proposal for solar on the main town hall roof or parking lot at this �me. 

6.3 Role of the Town. To facilitate the development of the System, it is expected that the Contract will 
require the Town to:  

(a) Provide reasonable access to the Premises to obtain data (whether required or reasonably requested 
by the contractor);  

(b) Grant to the Contractor sufficient access and occupancy rights to allow the Contractor to undertake 
the Project at the Premises;  

(c) Provide access for the installa�on, maintenance, and ongoing opera�on of the System;  

(d) To the extent reasonable and appropriate, provide informa�on to the Contractor to assist the 
Contractor in securing any remaining permits for the Project, including but not limited to local board or 
department approvals, and 

(e) Cooperate with the Contractor to the extent reasonable and appropriate on remaining issues with 
respect to maintaining “host customer” status as it relates to Massachusets net metering rules and 
tariffs, filing of Schedule Zs, SMART rules and tariffs, access, construc�on and interconnec�on. 



 

7. PROPOSAL REQUIREMENTS 
Contents should include:  

7.1 Transmital Leter. Each proposal should include a transmital leter signed by a party authorized 
to make a formal bid on behalf of the Respondent. The leter shall clearly indicate that the Respondent 
has carefully read all the provisions in the RFP and should include a brief overview of the Respondent’s 
response. Transmital leters should also acknowledge receipt and understanding of any addenda issued 
by the Town associated with the project.  

7.2 Qualifica�ons. 

 Company Profile 
 (a) Year founded and number of con�nuous years in business. Status (private or publicly-held). 
Minimum of five (5) years in business is required. 

 (b) Number of employees in local branch office at the �me of submital (full �me employees, excluding 
contractors).  

(c) Corporate office loca�on. 

 (d) Local office loca�on. 

 (e) A descrip�on of any ongoing or previous li�ga�on your firm has been involved in and a statement 
that the respondent is not debarred, suspended or otherwise prohibited from prac�ce in any jurisdic�on 
by any federal, state, or local agency. 

 (f) History of opera�ons in Massachusets. 

 (g) Experience with municipal procurements, DOER EMS requirements, the net metering System of 
Assurance program (including rules and tariffs), the SMART program (including rules and tariffs) and the 
Western Massachusets Electric Co., d/b/a Eversource interconnec�on tariff.  

(h) Experience with the construc�on, opera�on and maintenance of solar genera�ng facili�es on 
municipal property in Massachusets.  

(i) Familiarity and experience with Massachusets DOER, DPU and solar incen�ve programs, and 
understanding of any forthcoming changes to such programs. 

Licensing  
(a) Provide a list of all relevant State-Specific Contrac�ng Licenses held, including classifica�on and 
number (e.g. Master Electrician, NABCEP, Construc�on Supervisor, Professional Engineer).  

(b) List any Electrical, Structural and/or Mechanical Engineering Licenses held by firm members, who will 
be assigned to the project, including classifica�on and number. Insurance (a) Please provide evidence of 
the insurance limits held by your firm, including but not limited to: a. Commercial General Liability Limits 
(per occurrence and aggregate), Commercial Automobile Liability Limits(per occurrence and aggregate), 



Professional Liability Limits (per occurrence and aggregate), Workers' Compensa�on Insurance, and any 
Umbrella/Other Coverage b. Financially viable insurance ra�ng (e.g. A.M. Best Co.)  

Project Team  
(a) Team leader iden�fica�on for the en�re response, including full contact informa�on. 

 (b) Iden�fica�on of each business en�ty, person or firm involved in the response and their role (design, 
installa�on, permi�ng, equipment and supplies by component, opera�ons and maintenance, etc.)  

(c) Resumes of personnel directly involved with the development of the proposed systems. Provide 
evidence of NABCEP-cer�fied INSTALLER, Professional Engineer (P.E.), and Master Electrician. 

 Safety  
(a) List your firm’s Experience Modifica�on Rate (EMR) for each of the past three years.  

(b) List your firm’s OSHA ra�ngs (Recordable Incidence Rates and Lost Workday Incident Rates) for each 
of the past three (3) years. 

7.3 Solar Project Experience  
(a) List the total capacity (in kW DC) of opera�onal solar electric installa�ons completed by your 
company to date, and the total installed in Massachusets.  

(b) List your firm’s previously installed/bid module technologies including brand, module ra�ng and 
technology type (crystalline, thin-film, etc.). If your company has any proprietary and/or exclusive 
corporate affilia�on with any materials, equipment, or manufacturers associated with the solar PV 
industry, please state those rela�onships. 

(c) For systems over 50 kW-DC that your company has completed in Massachusets within the past three 
(3) years, provide details for each system in a table format as shown below 

Capacity (KW-
DC) 

Loca�on 
(Town) 

On Municipal 
property? 

Ground 
Mounted? 

Parking 
Canopy? 

Roof 
Mounted? 

      
 

(d) Describe your company’s experience and capabili�es with behind- the -meter projects 

7.4 References 
 (a) Provide project descrip�ons and references for a minimum of three (3) projects that are currently 
opera�ng non-residen�al grid-connected PV systems greater than 100 kW DC that Respondent installed 
and commissioned within the past three years (not in development) in loca�ons with comparable 
weather condi�ons to Montague.  

(b) Briefly describe any currently contracted, but incomplete projects, including project size (in kW DC), 
customer name and contact (if available), and es�mated comple�on date. 

7.5 Conceptual Design Provide a conceptual design that includes the items listed below. Final designs 
for the Systems are expected to be delivered a�er selec�on of the top-rated Respondent and the 
comple�on of the Engineering Study. 



(a) System Components: Include an overview of the proposed photovoltaic systems, including brief 
descrip�ons of the main components (at a minimum, modules, inverters, bateries, racking and/or 
ballasted moun�ng system). Specifica�on sheets for any proposed technologies are required. 
Components must be rated to withstand wind condi�ons common to Montague. This includes passing all 
applicable standards for wind loading.  

(b) Design: Include Preliminary Drawings for the proposed solu�on that include (at a minimum):  

a. System size (in kW DC and kW AC)  
b. Annual kWh output  
c. List of proposed equipment  
d. Loca�on of modules (including �lt)  
e. Loca�on of inverters  
f. Loca�on of bateries  
g. Any other site-specific informa�on that will aid in overall evalua�on.  
h. Square footage of system for each Premises  
i. Describe any concerns specific to the Premises rela�ve to interconnec�on with Western Massachusets 
Electric Co., d/b/a/ Eversource, and how they will be addressed. 
 
7.6 System Performance Monitoring, Warranty, Service (O&M) and Decommissioning  
(a) Monitoring Solu�on: Indicate if and how you provide system performance monitoring via a data 
acquisi�on system (DAS). Provide a detailed descrip�on of your DAS system and provide a detailed 
descrip�on of the end-user interface. The Town is also seeking an effec�ve solu�on to inform and 
educate the public as to the benefits of solar energy in general and the specific performance and 
benefits of Systems installed. Include in your proposal a suggested solu�on, including but not limited to 
kiosks. 
 
(b) Warran�es: Describe any warran�es associated with the installa�on, including full system coverage 
and/or warran�es associated with individual components. In addi�on, please provide a summary table 
lis�ng equipment type, manufacturer, model, and warranty details for solar equipment typically installed 
by the Respondent. Contractor will be responsible for filing any warranty claims on the installa�on.  
 
(c) Roof Warran�es: The Respondent will describe how it will prevent voiding the Town’s roof warran�es 
during installa�on and O&M ac�vi�es.  
 
(d) Damage to Roof: In the event that a roof is damaged by the Contractor or its assigns, or that a roof 
warranty is voided through the ac�ons of the Contractor or its assigns, Contractor will be responsible for 
any resul�ng damages.  
 
(e) Opera�ons & Maintenance Services: The respondent will provide Opera�on & Maintenance (O&M) 
services for the full term of the Contract. Please describe the proposed O&M procedures for the system, 
detailing du�es performed and if the Contract will be maintained by the respondent or a third-party 
provider. In the event of a System maintenance event, the Town will require an O&M response remotely 
within 24 hours of the event and if not resolved by remote O&M, will then require an in-person response 
within 48 hours of the event. Please briefly describe your experience providing such services for similar 
installa�ons and name the key personnel in charge of handling O&M services. Respondent shall deliver 
to the Town an opera�on, maintenance and parts manual covering the system(s). In addi�on, 



respondent will train Town representa�ve(s) on system opera�ons and monitoring, and emergency 
preparedness and response.  
 
(f) Provide a list of systems that are currently under O&M contract with the respondent, including the 
loca�ons, number of KWs, length of contract and project name and contact informa�on. Specify by roof 
mount, ground mount or canopy. 
 
7.7 Pricing Proposal and Project Approach  
An efficient and �mely comple�on of the design and construc�on is required to qualify for a favorable 
block in the SMART Program. Proposals shall include the following elements:  
 
(a) Price proposals, for each of the scenarios shown in Sec�on 6.2. Please use the bid spreadsheet 
provided by the Town in Appendix E to show pricing and sources of benefit (e.g., lease revenue, 
electricity cost savings)  
(b) Approach to grid interconnec�on to ensure a �mely comple�on of the construc�on and 
interconnec�on  
(c) Your needs from the Town in terms of �ming for approvals and permits  
(d) The approach that will provide the highest financial benefit for the Town under the SMART program 
(e.g., what role should the Town play and what incen�ves should be expected for the project). 
 
7.8 Preliminary Project Schedule  
Following are key milestones for the Project. Respondents shall complete the following table for the 
Town Hall Project. The Project must be completed by December 31, 2024. Expected dates for their 
comple�on should be provided in the response to this solicita�on in elapsed �me from the signing of the 
Contract. 
 

Milestone Date 
Final Contract Approval  
Delivery of Equipment  
Comple�on of Balance of System Design  
Mechanical Comple�on  
Substan�al Comple�on  
Commercial Comple�on  
Final Comple�on  

 
7.9 Other Required Response Documents  
(a) Cer�fica�on of financial interest disclosure and of non-collusion, signed and submited on the form 
atached to this RFP as Appendix B2.  
(b) Cer�fica�on of compliance with state tax laws, repor�ng of employees and contractors, and 
withholding and remi�ng of child support, as required by M.G.L. c. 62C, § 49A, signed and submited on 
the form atached to this RFP as Appendix B3. 
 
7.10 Comments Regarding Key Contract Terms  
Respondents should provide a dra� contract to the Town with comments iden�fying poten�al areas that 
would require further nego�a�ons. 
 



8. MINIMUM CRITERIA  
This RFP requires a separate and confiden�al submission of a Price Proposal and separate submission of 
a Technical Proposal. Technical Proposals will be evaluated by the review commitee members. Review 
commitee members will be designated by the Town Administrator.  
 
The proposal evalua�on and selec�on process will be (1) proposal evalua�ons, (2) interviews if 
warranted, and (3) recommenda�ons.  
 
The commitee will review each proposal to ascertain whether a Respondent has met the RFP’s 
Minimum Criteria. The Minimum Criteria shall consist of providing responses to all the items requested 
in this RFP. A contractor may be deemed unacceptable if the following Minimum Criteria are not met:  
1. Timely submission of proposal 
 2. Appendix B2: Cer�fica�on of financial interest disclosure and of non-collusion  
3. Appendix B3: Cer�fica�on of compliance with state tax laws, repor�ng of employees and contractors, 
and withholding and remi�ng of child support.  
4. Cer�fica�on that the respondent, if ul�mately awarded a contract, will guarantee comple�on of all 
work required within due dates or the �me periods specified by the Town.  
5. Evidence of appropriate insurance  
6. At least two non-residen�al roof mount projects developed in Massachusets over the last five (5) 
years. 
 

9. NON-PRICE PROPOSAL COMPARATIVE CRITERIA  
The evalua�on of each proposal will be based upon the six (6) “Compara�ve Criteria” described in this 
sec�on. Proposals which meet or exceed the Minimum Criteria will be evaluated and rated based on the 
following Compara�ve Criteria. The Town reserves the right to ask any Respondent to provide addi�onal 
suppor�ng documenta�on to verify a response. 
 
 Ra�ngs of Highly Advantageous (HA); Advantageous (A); Not Advantageous (NA); or Unacceptable (U) 
will be given to each of the following criteria for each Respondent. A composite ra�ng will then be 
determined. A composite ra�ng of Highly Advantageous or Advantageous may be assigned only if a 
proposal has received at least one such ra�ng among the criteria listed below.  
 
To the extent that an Evalua�on Criterion requires the cer�fica�on of fact, the Respondent’s cer�fica�on 
as to that fact shall be an adequate response provided, however, that on request the Respondent shall 
provide to the Town such evidence as the Town may request to support that fact.  
 
Compara�ve Criteria are as follows: 
 

9.1 Quality of Past Projects  
Three (preferably local) references will be contacted for each respondent. Each response will be scored 
using the following criteria:  
 
Highly Advantageous: All references were sa�sfied and more than one was enthusias�c  
Advantageous: All references were sa�sfied  
Not Advantageous: One or more of the references was dissa�sfied  



Unacceptable: All of the references were dissa�sfied with the Respondent or contract, or no references 
were submited with the proposal. 
 
9.2 Personnel Qualifica�ons and Availability  
Specialized experience is required of the proposed project personnel to undertake the work 
assignments. Responses must clearly demonstrate the capability, academic background, training, 
cer�fica�ons and experience of the proposed personnel (not just of the Respondent). If consultants will 
be employed, similar informa�on must be provided and the por�ons to be consulted must be iden�fied. 
(There is no penalty for use of consultants; the qualifica�ons of the en�re team will be evaluated.) 
Respondent’s qualifica�ons and ability will be scored using the following criteria: 
 
Highly Advantageous: Significant project team experience installing PV on Massachusets municipal 
property, project team experience installing PV, and a significant level of team professional training in PV 
system installa�on; 10+ years of experience, and a superior understanding of how changes to incen�ves 
and net metering offered in Massachusets could impact the financial benefit to the Town. Significant 
experience installing roof mounted solar projects and some experience with groundmounted solar 
systems or solar parking canopies. 
Advantageous: Significant project team experience installing PV on Massachusets municipal property 
and a significant level of team professional training in PV system installa�on; 5+ years of experience, and 
an understanding of how incen�ves offered in Massachusets could impact the financial benefit to the 
Town. Significant experience installing roof mounted solar projects and some experience with ground-
mounted solar systems or solar parking canopies.  
Not Advantageous: Some project team members with experience installing PV on municipal property and 
some professional training in PV system installa�ons. Some experience installing roof mounted solar 
projects, solar parking canopies or ground-mounted solar systems.  
Unacceptable: No evidence of previous experience installing PV systems on municipal property and no 
professional training in PV system installa�ons. No experience with roof mounted solar projects, solar 
parking canopies nor ground-mounted solar systems. 
 

9.3 Financing Capabili�es 
 The ability to finance the construc�on of the PV system is cri�cal to the Respondent’s ability to 
complete the project. Respondents should provide in their responses a clear discussion of how they 
intend to finance the system and what financing partners will be involved in the project. Respondent’s 
financing capabili�es will be scored using the following criteria:  
 
Highly Advantageous: Significant evidence of firm’s ability to finance the PV system with extensive track 
record of providing financing for similar projects, and a demonstra�on that financing can be secured in a 
�mely manner to meet cri�cal project deadlines  
Advantageous: Significant evidence of firm’s ability to finance the PV system  
Not Advantageous: Some evidence of firm’s ability to finance the PV system  
Unacceptable: No evidence of firm’s ability to finance the PV system 
9.4 Sample Contract and Required Terms 
 On-site renewable solar genera�on contract nego�a�ons can present a significant risk to the �mely 
comple�on of a solar project. The Respondent’s sample contract will be evaluated and ranked using the 
criteria below.  
 



Highly Advantageous: All required contract terms are included and there are no excep�ons to the 
contract. The contract language provides added benefit to the Town.  
Advantageous: Minor altera�ons required of key contract terms that do not create addi�onal risks for 
the Town  
Not Advantageous: All required contract terms are included with litle, if any, modifica�on. 
Unacceptable: No evidence of, or unwillingness to accept, required contract terms.  
 
9.5 Approach and Schedule  
The response shall include an explana�on of how the respondent will approach the various tasks, 
including scheduling, methods and sources. A preliminary system design should also be provided. The 
respondent’s Approach and Schedule will be evaluated based on the following criteria: 
 
Highly Advantageous: Excep�onal approach to work and �meline that provides an exemplary 
understanding of the project, the customer’s needs and the SMART program with measures to expedite 
the �me frame or assurances to reinforce compliance with the �me line.  
Advantageous: Adequate approach to work and �meline that demonstrates a reasonable understanding 
of the project, the customers’ needs and the SMART program.  
Not Advantageous: Limited approach to work and �meline provided that does not demonstrate 
significant understanding of the project, the customer’s needs, or the SMART program.  
Unacceptable: Approach to work and �meline not provided  
 
9.6 Opera�ons, Maintenance and Monitoring Plan 
 Responses will be evaluated on the adequacy of their opera�ons, maintenance and monitoring plan. 
Responses should include informa�on detailing who will be performing the opera�ons, maintenance, 
and monitoring plan, and their experience in conduc�ng opera�ons, maintenance, and monitoring for 
solar PV systems. The Respondent’s Opera�ons, Maintenance and Monitoring plan will be evaluated 
using the following criteria.  
 
Highly Advantageous: Excep�onal opera�ons, maintenance and monitoring plan provided  
Advantageous: Adequate opera�ons, maintenance and monitoring plan provided  
Not Advantageous: Limited opera�ons, maintenance and monitoring plan provided 
Unacceptable: No opera�ons, maintenance and monitoring plan provided 
 
10. PRICE PROPOSAL AND METHODOLOGY  
A�er the foregoing Non-Price Proposal Compara�ve Criteria have been properly evaluated and scored by 
the commitee, the Price Proposal shall be opened. Respondents should provide pricing proposals for 
the scenarios outlined in Sec�on 6.2. Pricing proposals will be scored using the following criteria:  
 
Highly Advantageous: Significant economic benefit with performance guarantees clearly demonstrated 
and opera�on and maintenance assurances are provided. Project can be accomplished within 
established construc�on budget of $205,000. 
Advantageous: Economic benefit is clearly demonstrated and assurances for long-run performance are 
provided  
Not Advantageous: Pricing does not provide adequate economic benefit or respondent does not provide 
substan�al assurances for long-run benefit.  
Unacceptable: Proposed pricing is incomplete or does not provide economic benefit to the Town. 
 



11. EVALUATION OF RESPONSES  
The Awarding Authority has established a Program Evalua�on Team consis�ng of Awarding Authority 
representa�ves to formally evaluate each Response. The evalua�on process will include verifica�on of 
references, confirma�on of financial informa�on and may include examina�on of other informa�on as 
the Project Evalua�on Team deems appropriate. The Project Evalua�on Team may conduct interviews as 
required by G.L. c. 30B, Sec. 6, and such addi�onal interviews as it may deem necessary to evaluate the 
respondents. The Awarding Authority reserves the right to request or obtain addi�onal informa�on 
about all Responses. The Town shall determine the most advantageous proposal taking into 
considera�on the non-price proposal ra�ngs and price proposals. 
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Appendix A- Descrip�on of Premises 
 

Montague Town Hall Annex Roof 

One Avenue A 

Turners Falls, MA 

 

The Montague Town Hall Annex was constructed about 100 years ago. It is a single story block and 
�mber frame construc�on. It includes commercial garage bays, an interior shop space recently vacated 
by the Department of Public Works and a community mee�ng room. 

The Annex has a flat rubber membrane roof that was installed in December 2019. 

The area of the roof (shown in red) is approximately 6,300 square feet.   

 

 

 



 

Roof From First Floor of Town Hall looking toward the southeast. 



 



Electricity Usage Data 

 

    
general 
facility HPS light 1 HPS light 2 HPS light 3 

total 
kWh 

Jul 2021 10960 127 753 594 12434 
Aug 2021 10480 142 842 664 12128 
Sep 2021 11080 158 936 737 12911 
Oct 2021 7880 183 1086 856 10005 
Nov 2021 5680 195 1156 911 7942 
Dec 2021 5560 209 1238 975 7982 
Jan 2022 6120 204 1212 955 8491 
Feb 2022 6880 172 1022 805 8879 
Mar 2022 6120 172 1019 803 8114 
Apr 2022 5560 146 868 684 7258 
May 2022 4800 132 785 618 6335 
Jun 2022 7240 119 703 554 8616 
Jul 2022 9240 127 753 594 10714 
Aug 2022 12000 142 842 664 13648 
Sep 2022 10520 158 936 737 12351 
Oct 2022 6840 183 1086 856 8965 
Nov 2022 5560 195 1156 911 7822 
Dec 2022 6240 209 1237 975 8661 
Jan 2023 6760       6760 
Feb 2023 5920       5920 
Mar 2023 5640 617 3658 2882 12797 
Apr 2023 5600 112 666 524 6902 
May 2023 5520 132 785 618 7055 
Jun 2023 6280 118 703 554 7655 

  From Eversource Utility Bills Account # 5415 868 1015  
 

 

 

 

  



 

 

 



Appendix B – Response Forms 

 Appendix B1 - Respondent Informa�on Form Developer 
 

Point of Contact: _______________________________________________________ 

Name of Company:______________________________________________________  

Address: ______________________________________________________________ 

City, State, Zip Code: _____________________________________________________ 

Phone:________________________________________________________________  

E-mail:_________________________________________________________________ 

Federal tax id# (SSN for individuals): _________________________________________ 

Organiza�onal structure: Corpora�on: Partnership: Joint venture: Individual/Proprietorship Other:  

Ownership:     Public stock ____    Privately owned______   Non-profit______ 

Minority and women business enterprise informa�on (check as appropriate):  

Minority owned: ____  Women owned: _______Owned by person with disability: _______ Small 
Business:_______ SOMWBA Cer�fied:_______ 

I have read, understand, and agree to comply with the terms and condi�ons as stated in the Awarding 
Authority’s Request for Proposals. Furthermore, I hereby cer�fy, under penal�es of perjury, that this 
response has been made and submited in good faith and without collusion or fraud with any other 
person. As used in this cer�fica�on, the word “person” shall mean any natural person, business, 
partnership, corpora�on, union, commitee, club, or other organiza�on, en�ty, or group of individuals.  

Signature: _____________________________________________ 

Date: _________________________________________________ 

 

If applicable, fill in the following: I acknowledge receipt of Addendum No(s). _________ , dated 
________________ . 



Appendix B2 – Cer�ficate of Non-Collusion 
 

The undersigned cer�fies, under penal�es of perjury, that this bid or proposal has been made and 
submited in good faith and without collusion or fraud with any other person. As used in this 
cer�fica�on, the word “person” shall mean any natural person, business, partnership, corpora�on, 
union, commitee, club or other organiza�on, en�ty, or group of individuals. 

 

_____________________________________ 

(Signature) 

 

_____________________________________ 

(Name of person signing proposal)  

 

______________________________________ 

(Name of business) 

  



Appendix B3 – Atesta�on Regarding Filing of Tax Returns 
 

Pursuant to M.G.L. c.62C, §49A and requirements of the Town, the undersigned ac�ng on behalf of the 
Contractor cer�fies under the penal�es of perjury that the Contractor is in compliance with all laws of 
the Commonwealth rela�ng to taxes including payment of all local taxes, fees, assessments, beterments 
and any other local or municipal charges (unless the Contractor has a pending abatement applica�on or 
has entered into a payment agreement with the en�ty to which such charges were owed), repor�ng of 
employees and contractors, and withholding and remi�ng child support.* 

 

______________________________  _________________________________ 

**Signature of Individual (Mandatory)   **Contractor's Social Security Number 
 (Voluntary) or Federal Iden�fica�on Number  

 

Print Name: ____________________ 

Date: _________________________ 

 

OR  

__________________________________ 

Company Name  
(Corpora�on, Partnership, LLC, etc.) 
 

 By: _______________________________ 
**Corporate Officer (Mandatory)  
 
Print Name: ____________________________ 

Date: __________________________________ 

 

* The provision in this Cer�fica�on rela�ng to child support applies only when the Contractor is an 
individual.  

** Approval of a contract or other agreement will not be granted un�l the Town receives a signed copy 
of this Cer�fica�on 

  



Appendix B4- Cer�ficate of Corporate Authority 
 

1. I hereby cer�fy that I am the Clerk/Secretary of _______________________________________. 
(Insert full name of Corpora�on) 

2. Corpora�on, and that ____________________________________________________________. 
(insert the name of officer who signed the contract and bonds.) 
 

3. Is the duly elected __________________________________________________________.    
(insert the �tle of the officer in line 2) 

 
4.  of said corpora�on, and that on ______________________________________________. 

(insert a date that is ON OR BEFORE the date the officer signed 
the contract and bonds.)  

at a duly authorized mee�ng of the Board of Directors of said corpora�on, at which all the directors were 
present or waived no�ce, it was voted that  

5. _________________________the _________________________ 
(insert name from line 2)   (insert �tle from line 3)  

of this corpora�on be and hereby is authorized to execute contracts and bonds in the name and on 
behalf of said corpora�on, and affix its Corporate Seal thereto, and such execu�on of any contract of 
obliga�on in this corpora�on’s name and on its behalf, with or without the Corporate Seal, shall be valid 
and binding upon this corpora�on; and that the above vote has not been amended or rescinded and 
remains in full force and effect as of the date set forth below.  

 

6. ATTEST: _______________________________ 
 (Signature of Clerk or Secretary)*  

7. Name: _______________________________ 
         (Please print or type name in line 6)*  
 

8. Date: __________________________________ 
(Insert a date that is ON OR AFTER the date the officer signed the contract and bonds.)  

 

* The name and signature inserted in lines 6 & 7 must be that of the Clerk or Secretary of the 
corpora�on 

  



Appendix B5- Respondent’s Qualifica�ons and Reference Form 
 

All ques�ons must be answered, and the data given must be clear and comprehensive. Please type or 
print legibly. If necessary, add addi�onal sheet for starred items. This informa�on will be u�lized by the 
Town of Montague for purposes of determining bidder responsiveness and responsibility with regard to 
the requirements and specifica�ons of the Contract. 

1. FIRM NAME: __________________________________________________________ 

2. WHEN ORGANIZED: ____________________________________________________ 

3 INCORPORATED? ___YES___ NO      DATE AND STATE OF INCORPORATION: _______ 

4. IS YOUR BUSINESS A MBE? ____YES ____NO WBE? ____YES ___NO or MWBE?____ YES____ NO 

 5. LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CONTRACT AMOUNT AND ANTICIPATED DATE 
OFCOMPLETION:  

 

 

 6. HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARDED TO YOU? ___YES ____NO  

IF YES, WHERE AND WHY?  

 

7. HAVE YOU EVER DEFAULTED ON A CONTRACT? ___YES ___NO  

IF YES, PROVIDE DETAILS 

  



 

8. PROVIDE INFORMATION REGARDING CONTRACTS COMPLETED BY YOUR FIRM SIMILAR IN NATURE TO 
THE PROJECT BEING BID. A MINIMUM OF THREE (3) CONTRACTS SHALL BE LISTED. PUBLICLY BID 
CONTRACTS ARE PREFERRED, BUT NOT MANDATORY. 

Project Name: 
Owner: 
City/State: 
Dollar Amount: 
Date Completed: 
Publicly Bid?:  
Type of Work: 
Contact Person (Name, Title, phone, email): 
 
 
Project Name: 
Owner: 
City/State: 
Dollar Amount: 
Date Completed: 
Publicly Bid?:  
Type of Work: 
Contact Person (Name, Title, phone, email): 
 
 
Project Name: 
Owner: 
City/State: 
Dollar Amount: 
Date Completed: 
Publicly Bid?:  
Type of Work: 
Contact Person (Name, Title, phone, email): 
 
 
9. The undersigned cer�fies that the informa�on contained herein is complete and accurate and hereby 
authorizes and requests any person, firm, or corpora�on to furnish any informa�on requested by the 
Town of Montague in verifica�on of the recitals comprising this statement of Bidder's qualifica�ons and 
experience. 
 
Date:_____________________ BIDDER:_________________________________ 
SIGNATURE:________________________________________________________ 
PRINTED NAME:_______________________________ TITLE:_____________________________ 
 
  



Appendix B6- IRS W-9 Form 

 



Appendix C- Sample Memorandum of Understanding- Montague Town Hall Annex 
(MTHA) 

 

Town of Montague 

 And 

 [Selected Solar Developer]  

Memorandum of Understanding  

Solar Photovoltaics for onsite energy genera�on 

Montague Town Hall Annex 

This Memorandum of Understanding (“MOU”) is entered into between the Town of Montague (“the 
Town”), by its Selectboard located at One Avenue A Turners Falls, MA, with no personal liability and 
[Selected Solar Developer], located at [Full Street Address] by its duly authorized [Manager] 
(“[Incorporated Name]”) regarding the installa�on (including all engineering, procurement and 
construc�on) of solar photovoltaic energy system(s) at the Montague Town Hall Annex (“MTHA”) site 
described in Appendix A of the Request for Proposals (the “Premises”).  

WHEREAS, the Town issued a Request for Proposals (“RFP”) dated , ______ 2023 for solar energy 
development contract (“EPC Contract”), under the Massachusets General Laws, Chapter 30B, §6 as set 
forth in the RFP atached hereto as Atachment A and incorporated herein;  

WHEREAS, the Town sought to secure an Agreement for the development of Solar Energy Systems on the 
Premises iden�fied in the RFP atached hereto as Atachment A and incorporated herein, with 
guaranteed on-site genera�on; 

 WHEREAS, [Selected Solar Developer] submited a Response dated [Response Date] to the RFP and 
made formal writen responses to ques�ons from the Town about its offering and capabili�es, all of 
which are atached to this MOU as Atachment B, and incorporated herein, and are binding upon 
[Selected Solar Developer] in its provision of services solicited through the RFP; 

WHEREAS, the Town formed a Selec�on Commitee to select the most highly advantageous provider per 
the evalua�on criteria set forth in the RFP to enter into a Contract with the Town consistent with the RFP, 
pursuant to M.G.L. Chapter 30B, §6;  

WHEREAS, such Selec�on Commitee reviewed the Responses received and selected [Selected Solar 
Developer] as the top ranked Respondent, subject to [Selected Solar Developer]’s willingness to execute 
this MOU with the Town;  

WHEREAS, [Selected Solar Developer] agrees to offer services as described in Atachment B, according 
to the provisions herein contained;  

Now, THEREFORE, in considera�on of the mutual promises and covenants herein contained the Town 
and [Selected Solar Developer] agree as follows:  



1. [Selected Solar Developer] shall conduct a detailed engineering study (“Study”) to provide a 
detailed technical proposal (“Technical Proposal”) for the MTHA site. The Technical Proposal 
shall also include the following specifica�ons consistent with Sec�on 4.5 of the RFP:  

a. guaranteed annual electricity output (kWh/year);  

b. es�mated actual annual electricity output;  

c. annual system degrada�on factors;  

d. the model or method used to calculate the annual energy values in (a) and (c) 
including the weather files used (e.g. TMY2); 

e. the purchase price of the system  

f. the expected simple value and 20-year net present value of the system  

g. a structural evalua�on of the roof by a professional engineer 

2. [Selected Solar Developer] and the Town may proceed to enter into nego�a�ons to provide 
the Town with services described in Atachment B;  

 
3. [Selected Solar Developer] will execute an EPC Contract with the Town, in form and substance 
sa�sfactory to [Selected Solar Developer] and the Town, that describes the process and terms 
whereby the Town purchase the installed (including all engineering, procurement and 
construc�on) MTHA PV system from [Selected Solar Developer];  
 
4. Solar Contract offered by [Selected Solar Developer] shall be consistent with the services 
described in Atachment A (the Awarding Authority’s original RFP). 

  



Appendix D- Town of Montague Solar Project Installa�on Insurance Requirements 
 

The Contractor shall maintain the following types and amounts of insurance:  

Workers Compensa�on and Liability Insurance  

1 Workers’ Compensa�on and Employers Liability Insurance:  
Workers Compensa�on:  
Statutory Benefit Amounts as required by State of Employment/Work  
Employers Liability:  
$1,000,000 Bodily Injury by Accident  
$1,000,000 Bodily Injury by Disease – policy limit  
$1,000,000 Bodily Injury by Disease – each employee  
 

2 Commercial General Liability Insurance:  
$1,000,000 Each Occurrence - Bodily Injury and Property Damage Liability  
$2,000,000 General Aggregate - Per Project  
$2,000,000 Aggregate - Products and Completed Opera�ons  
$1,000,000 Personal & Adver�sing Injury Liability 
 
 a) Insurance shall include Premises-Opera�ons, Independent Contractor’s Protec�ve, Products 
and Completed Opera�ons, Broad Form Property Damage and Contractual Liability. There shall 
be no exclusion for so called XCU hazards.  
b) The Products and Completed Opera�ons insurance shall be maintained for a minimum period 
of six (6) years a�er final payment and Contractor shall con�nue to provide evidence of such 
coverage to Owner on an annual basis during the six (6) year period. 
c) Coverage shall be maintained on General Liability ISO form CG00 01 or equivalent.  
d) Addi�onal Insured Endorsement forms CG 20 10 and CG 20 37 or their equivalent are to be 
used.  
e) The General Liability insurance shall include all work including demoli�on work and shall not 
have any special exclusions for demoli�on ac�vi�es.  

         3  Commercial Automobile Liability Insurance:  

$1,000,000 Bodily Injury and Property Damage Each Accident 

Coverage shall apply to all owned, non-owned, hired vehicles and mobile equipment licensed for 
highway use.  

3 Umbrella Liability Insurance:  
$5,000,000 per Occurrence  
$5,000,000 General Aggregate  
$5,000,000 Products and Completed Opera�ons Aggregate  
 
a) Coverage shall be excess to the Contractor’s underlying General Liability, Auto Liability, and 
Employers Liability insurance.  



b) The scope of umbrella liability coverage shall be no less than such underlying policies. 
Installa�on/Builders Risk Insurance  
 
The Contractor shall maintain Property Insurance on the Work at the Site for its full insurable 
replacement value. Such insurance shall include the Interests of the Town, the Contractor, and 
Subcontractors of the Project.  
 
The scope of coverage shall insure against the perils of fire, extended coverages and so-called 
“all risks” plus extensions for Flood and Earthquake perils. The Installa�on/Builders Risk 
insurance shall also cover por�ons of the Work stored off the site or in transit. 
 
 Contractors Pollu�on Liability Insurance  
 
The Contractor shall maintain Contractors Pollu�on Liability coverage for pollu�on condi�ons 
arising out of contractor’s work or otherwise caused by contractor subject to a limit of at least 
$1,000,000 per occurrence or claim and $2,000,00 annual aggregate. 
 
If arranged on a claims made basis, any retroac�ve date shall be no later than the effec�ve date 
of this contract.  
 
Professional Liability Insurance  
 
If Contractor’s work requires design and/or design-assist services, it shall maintain Professional 
Liability (Errors and Omissions) insurance for such professional services subject to a limit of at 
least $1,000,000 per claim and $3,00,000 in the aggregate per year.  
 
If arranged on a claims made basis, any retroac�ve date shall be no later than the effec�ve date 
of this contract.  
 
The insurance shall be maintained for a minimum period of three (3) years (six (6) years for 
design defect claims) a�er final payment and Contractor shall con�nue to provide evidence of 
such coverage to the Town on an annual basis during the required period.  
 
Contractors Property Insurance 
 
 The Contractor shall retain all risk of loss or damage to its property that used on or about the 
project work without any recourse to the Town and shall be responsible for arranging its own 
property insurance as it deems appropriate. Such property insurance shall include a waiver of 
subroga�on provisions in favor of the Town of Montague. 
 
 

  



General Insurance Requirements 
 
1. The Contractor shall purchase insurance policies issued by companies lawfully authorized 
under the laws of the Commonwealth of MA to write the types of insurance required. The 
insurers shall have a financial strength ra�ng of A- VIII or beter as assigned by AM Bests or 
equivalent ra�ng assigned by a similar ra�ng agency acceptable to the Town of Montague.  
 
2. Cer�ficates of Insurance acceptable to the Town shall be filed with the Town prior to 
commencement of the Work and therea�er upon renewal or replacement of required policies of 
insurance. These Cer�ficates shall set forth evidence of all required coverages and extensions.  
 
3. The required cer�ficates and the insurance policies shall contain a provision that coverages 
afforded under the policies will not be cancelled or allowed to expire un�l at least 30 days prior 
writen no�ce to the Town.  
 
4. The General Liability, Auto Liability and Umbrella Liability Insurance maintained by the 
Contractor shall include the Town of Montague and its public officials and employees as 
addi�onal insureds.  
 
5. If the contractor maintains broader coverage and/or higher limits than referenced hereunder, 
the Town requires and shall be en�tled to the broader coverage and/or higher limits maintained 
by the Contractor.  
 
6. The Contractor hereby agrees to waive rights of recovery against the Town of Montague and 
its public officials and employees for any loss or damage for which insurance is required 
hereunder. Further, the Contractor agrees to obtain any policy endorsement that may be 
necessary to affect a waiver of subroga�on in favor of the Town.  
 
7. The Workers Compensa�on policy shall be endorsed with a waiver of subroga�on in favor of 
the Town of Montague and its public officials and employees for all work performed by the 
Contractor, its employees, agents, and subcontractors.  
 
8. All deduc�bles and reten�ons must be declared to and approved by the Town and shall be 
borne by the Contractor.  
 
9. All insurance shall be arranged on a primary basis as to any separate insurance maintained by 
the Town.  
 
10. The Contractor shall require and verify that all subcontractors maintain insurance that meets 
all the requirements stated herein. Contractor shall maintain a Cer�ficate of Insurance on file for 
each and provide a copy to the Town immediately upon request.  
 
11. Contractor shall require that any ongoing maintenance subcontractor enter into a separate 
Access Agreement with the Town. 



Appendix E – Bid Spreadsheet 
 

See .pdf atachment 

  



Appendix F – Prevailing Wage (DLS) 
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