
TOWN CREDIT CARD PAYMENT REQUEST FORM

Attach register tape or other proof of purchase – staple, or tape, but do not tape over printing.







Approvals:







Signature of Cardholder







Signature of Department Head or Designee







Charge to:







Amount   Account #

Item Description








    Total






Vendor #1604

Invoice # 



CREDIT VOUCHER FORM

FOR RETURNED ITEMS

Attach register tape or other proof of purchase – staple, or tape, but do not tape over printing.







Approvals:







Signature of Cardholder







Signature of Department Head or designee







Item(s) returned:








Amount   Account #

Item Description








    Total







Vendor #1604
Invoice # 


PAGE  

